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ACOLYTE RESPONSIBILITIES

Arrive 15 minutes before the service. Vest. Review service bulletin.

	
	LEFT 

TORCHBEARER
	CRUCIFER
	RIGHT TORCHBEARER

	10 minutes 

before service
	Get torch from Sanctuary, bring to Sacristy and light


	Light candles on Altar (one on right side first)

Gather in Sacristy for prayer with cross
	Get torch from Sanctuary, bring to Sacristy and light

	Before 

Processional Hymn
	Stand with lit torch inside church along back wall on left


	Stand with cross inside church along back wall on left
	Stand with lit torch inside church along back wall on right 

	Procession
	Follow Crucifer 
	Lead Procession down center aisle and up steps to Altar
	Follow Crucifer

	
	Place torch in left stand next to lectern
	Place cross in stand 
	Place torch in right stand next to lectern

	
	Go to bench on left 
	Go to chair next to Cross
	Go to bench on left

	
	Remain standing until the reading of the lessons



	Liturgy of the Word
	Sit through Old Testament, Psalm and New Testament readings

	Gospel Procession

Begin at 2nd verse of Sequence Hymn
	Go to torch and wait until children have gone to Church School, then follow behind crucifer at front of altar 


	Go to cross and wait until children have gone to Church School. Then move to center, front of altar 
	Go to torch and wait until children have gone to Church School

	
	Follow Crucifer to 5th pew, then turn to face other Torchbearer with Gospel book held BETWEEN you
	Lead Gospel Procession to 5th pew then turn to face altar 

The blue dot on the pew will tell you where to stop
	Follow Crucifer to 5th pew, then turn to face other Torchbearer with Gospel book held BETWEEN you

	
	After Gospel reading, turn to follow Crucifer back; place torch; go to seat
	After Gospel reading, lead procession back; place cross; go to seat 
	After Gospel reading, turn to follow Crucifer back; place torch; go to seat

	Sermon
	Sit

	Creed
	Stand

	Announcements
	Sit

	Prayers of  People 
	Stand

	The Peace
	Greet those near you; remain in Chancel

	Offertory Sentence
	1. Go to Altar – remove Gospel book, hold high & reverently. Place on Credence Table standing up behind Altar Book & Stand. 

2. Bring Altar Book & Stand to Altar. Place on LEFT
	Sit
	Sit


	
	LEFT 

TORCHBEARER
	CRUCIFER
	RIGHT TORCHBEARER

	Preparing Altar
	1. Put Lavabo towel on left arm, hold bowl in left hand

2. When Celebrant is ready, go to Altar, take Cruet of Water for Lavabo; wash hands 

3. Bring all back to Credence Table 
	Sit
	Sit

	Doxology

“Praise God from whom all blessings flow” 
	Go stand at Altar
	Go stand at Altar
	1. Collect Offering from ushers

2. Go to altar – raise plates to eye level 

3. Move plates to shelf on lectern / pulpit 

4. Go stand at Altar 

	During Holy Communion
	1. Remove Altar Book, back to Credence Table

2. Sit 
	Sit
	Sit

	
	Receive Communion with others at Altar; Bow with others; return to seat

	Post-Communion Prayer
	Stand

	Recessional
	1st Verse of Hymn, go to Cross & Torches and move to front of Altar, face congregation

	
	Follow Crucifer
	Recess when choir is behind or signaled by an usher, John or Sharon Pearson 
	Follow Crucifer 

	After Service
	Put torch out and wait in Sacristy
	Put Cross away and wait in Sacristy
	Put torch out and wait in Sacristy

	After Postlude
	Put torch back in Sanctuary
	Put out Candles on Altar (one on left side first)
	Put torch back in Sanctuary

	
	Hang up robes


NOTES: 

· Whatever Celebrant (one who is wearing the Chausable) does (sit, stand, bow) the altar party (acolytes and LEMS) does. 

· When carrying the Cross or Torches, you do not bow, sing or speak.

· Hold Cross and Torches with two hands, bend elbows comfortably.

· When carrying Gospel Book, hold with 2 hands, raised, reverently. 

· When standing, clasp hands loosing in front of waist. Keep eyes on the Celebrant or Altar when standing at the Altar

THE LIGHTING OF CANDLES

1. Always be vested before lighting the candles. 

They should be lighted 10 minutes before the service.

2. Make sure the taper (lit, waxy wick) in the candle lighter is long enough.

3. Light the taper in the Sacristy, before you go to the Altar. (During the Fifty Days of Easter, the taper should be lighted from the Pascal Candle. If this candle is not already burning, it is always lighted first.)

4. Reverence the Altar at the center. Then proceed to light the candles on the altar. The one on the right as you face the Altar is lighted first. Bow again at the center and light the one on the left. 

5. After you have finished lighting all the candles, pull the lever on the pole to extinguish the taper and immediately push it up again so the part of the taper is visible. This is done so that the wax on the taper does not melt inside and clog the tube. 

6. Reverence the Altar at the center and return to the Sacristy. 

THE EXTINGUISING OF CANDLES

1. When the Postlude is done, take the candle lighter, go to the center of the Altar and reverence. The candles are extinguished in the reverse order from the way they were lighted. 

2. Extinguish the candle on the left first. Bow again at the center and extinguish the one on the right.

3. Reverence the Altar at the center and return to the Sacristy. 

Lord Jesus, I give you thanks for letting me serve you in your Church today. Help me to keep my thoughts on you as I do my various duties in the sanctuary. Bless all those who minister today and all those who have come to worship. I pray that what I do in service may be your will for me. In the power of your Name I pray. Amen. 

EUCHARISTIC TERMS, SYMBOLS & OBJECTS 

· EUCHARIST – The sacrament of Holy Communion (meaning – “thanksgiving”) 

· CELEBRANT – The priest who presides (celebrates) at the Eucharist. He / she wears a Chausable (looks like a poncho to match the altar frontal)

· PREACHER – The person who gives a sermon or homily during worship 

· CRUCIFER – Person / Acolyte who carries a cross in processions 

· TORCHBEARER – Acolyte who carries a torch or processional candle

· LAY EUCHARISTIC MINISTER – (LEM) assists with the administration of communion 

· ALB – the robe worn by one serving at the altar, tied with a CINCTURE (rope belt) 

· VEST – to put on one’s vestment (ALB = robe) 

· SACRISTY – A room where the vestments, sacred vessels and altar linens are kept

· NARTHEX – The entryway in the back of the church that is separate from the NAVE 

· NAVE – The body of the church where the congregation assembles in chairs or pews 

· SANCTUARY – A “holy place” – area surrounding the ALTAR

· LECTERN – The stand or podium where the Bible is placed and from which the Old Testament and Epistle (New Testament) is read. The sermon can also be preached from here. 

· CROSS – A reminder that our faith is based on the life and resurrection of Christ; A processional cross is a reminder that we are called to follow Christ

· TORCHES – Candles mounted on a staff, carried in procession, used to “light the way.” During the Gospel reading, they “light the Word.” 

· ALTAR – Table for the Eucharist (altare = “high place” in Latin) 

· ALTAR BOOK with STAND – The large book containing the text from The Book of Common Prayer and music for the Celebrant at the Eucharist. 

· CANDLES – Represent the light of Christ in the world

· PASCHAL CANDLE – Represents the light of the Risen Christ (lit at Easter Vigil and used during 50 Days of Easter, Baptism and funerals) (paschal = Easter or “Passover” in Latin)  

· GOSPEL BOOK – The book containing the Gospel readings. This is the center of focus during the first half of the service, also known as the Liturgy of the Word

· FRONTAL – Cloth that hangs over the front of the altar. It is also the color of the church year. 

· FAIR LINEN – Linen cloth that covers the altar (“fair” – without blemish or disfigurement) 

· CORPORAL – a larger linen napkin that is placed on the fair linen (on altar) under the chalice and paten for the preparation of the Eucharist  (corpus = “body” in Latin) 

· PURIFICATOR – A linen napkin used to wipe the chalice after one receives communion

· VEIL – Covers the chalice, paten and pall before Communion while it is on the Credence Table. The fabric is the color of the church season

· BURSE – A folder that holds the service linens (corporal and purificators). It is also the color of the church season.  (French, like “purse”) 

· PALL – Linen covered board, originally covered the chalice to keep incense grains, flies and bugs out. ( 

· CREDENCE TABLE – A table where the elements (bread & wine) and vessels of the Eucharist are kept before and after the service 

· CHALICE – Cup used to hold the wine 

· PATEN – Plate used to hold the bread and wafers/host

· BREAD BOX – Silver or ceramic with a lid, contains wafers to be consecrated.

· CRUETS – Small glass pitchers that hold water and wine, with stoppers

· LAVABO BOWL and TOWEL – Used for the ceremonial washing of the priest’s hands before the Eucharist  (lavabo = “I will wash” in Latin) 

· CIBORIUM – Same as a bread box, only shaped like a chalice with a lid. It is often found in the Aumbry, filled with consecrated wafers. 

· AUMBRY (OR TABERNACLE) – The cabinet used to store the reserved consecrated elements (bread and wine), which are used when taking Communion to those who are sick or unable to attend the service. 

· ALMS BASIN – also known as OFFERING PLATES (aelems = “charity” in Latin) 

· BAPTISMAL FONT – A stand with a basin for holding water during a Baptism (St. Matthew’s font is in the Narthex) 










